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1. Introduction
This policy outlines the procedures and guidelines for ensuring the safety and

protection of all students, staff, and visitors within the school premises. It aligns with the
standards set by the Department of Education and Knowledge (ADEK).

2. Purpose

The purpose of this policy is to:

e Ensure a safe and secure environment for everyone.
e Promote the well-being of students and staff.
e Comply with ADEK regulations and guidelines.

3. Scope

This policy applies to:

o All students enrolled in the school.
o All school employees, including teaching and non-teaching staff.
o All visitors to the school premises.

4. Roles and Responsibilities

e School Management: Ensure implementation and compliance with the policy, and
provide necessary resources for ongoing training and development of staff.

o Teachers and Staff: Follow the guidelines and report any incidents or concerns,
and participate in regular safety drills.

o Students: Adhere to safety rules and report any issues to teachers or staff, and
participate in safety drills and understand emergency protocols.

o Parents: Support the school’s safety measures and report any concerns, and
engage in awareness activities organized by the school.
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5. Safety Procedures

o Conduct regular safety drills (evacuation, earthquake, lockdown).

o Clearly mark emergency exits and procedures.

o Provide adequate supervision during school hours and activities.

« Secure access to school premises with controlled entry points.

» Ensure essential safety equipment is available throughout the school.
» Establish safety teams of trained staff to handle emergencies.

6. Reporting and Handling Incidents

« Immediate reporting of any safety concerns or incidents to school authorities.

o Thorough documentation and investigation of all reported incidents.

» Appropriate action based on the findings of the investigation.

o Maintain confidentiality during the reporting and investigation process.

» Provide necessary support to those affected by incidents and ensure resources for
recovery.

7. Health and Well-being

o Provide first aid facilities and trained staff.

e Conduct regular health check-ups and monitoring.

» Implement programs to promote mental health and well-being among students and
staff.

« Raise awareness about personal hygiene and healthy eating.

» Offer counseling services for students and staff who need support.

8. Training and Awareness

« Regular training sessions for staff on safety and protection measures.

o Awareness programs for students on safety protocols and their roles in
maintaining a safe environment.

« Engage with parents to ensure they are informed about the school’s safety policies
and procedures.

o Organize workshops and training courses to enhance awareness about safety and
health in the school environment.
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9. Monitoring and Review

o Regular review of the policy to ensure its effectiveness and compliance with
ADEK guidelines.

o Consider feedback from students, staff, and parents in the review process.

e Annual audit of safety procedures and practices.

e Provide periodic reports on the state of safety in the school to relevant authorities.

10. Contact Information

« Emergency Contact Numbers:
Ahmed hamdi :0508896133

Ayman Mokhtar: 0568218161

Amani Al Sayed : 0521858356

Sireen Mithqgal :0503354647

« School Safety Officer:
Al sayeda Mohammed :0559310098

11. Conclusion

The school is committed to ensuring a safe and healthy learning environment for all
students, staff, and visitors. By implementing this policy, we aim to foster a culture of
safety and well-being throughout the school. We emphasize the importance of ongoing
collaboration between management, staff, students, and parents to achieve this common
goal. This policy will be periodically reviewed to ensure its improvement and
development in line with current requirements and standards set by the Department of
Education and Knowledge.
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