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Health and Safety Policy for the Private School
2024-2025

Introduction
The private school is committed to providing a safe and healthy environment for

all students, staff, and visitors by adopting policies and procedures that comply
with the regulations and instructions issued by the Department of Education and
Knowledge (ADEK).

Objectives

1. Ensure compliance with legal and regulatory requirements related to
health and safety.

2. Protect the health and safety of all members of the school community.

3. Promote a culture of health and safety among students and staff.

Responsibilities

« School Administration: Holds the ultimate responsibility for the
implementation and monitoring of the health and safety policy.
Responsibilities include:

o Establishing the necessary policies and procedures to ensure the
health and safety of everyone.

o Appointing a Health and Safety Officer and ensuring the availability
of resources to support them.

o Regularly following up on the implementation of training and
internal audits.

« Health and Safety Officer: Develop and implement the health and safety
management system and maintain related equipment and procedures,
including:

o Preparing and updating the health and safety manual.

o Monitoring daily reports on accidents and potential hazards.

o Providing recommendations to improve the school working
environment. ‘

« Staff: Implement health and safety policies and procedures and report any
incidents or potential hazards. Additionally:

o Participate in the prescribed training sessions.
o Ensure the use of personal protective equipment as needed.

« Students: Follow health and safety instructions and participate in relevant
training and activities, with:

o Reporting any unsafe behavior or incidents immediately.
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« Parents: Support the school in achieving its health and safety goals by:
o Cooperating with the school in providing the necessary health
supplies for students.
o Following the health directives issued by the school.

Procedures
1. Training and Awareness

« Staff Training:
" o All staff must receive regular training on health and safety policies
and procedures.
o Training should include first aid, emergency evacuation procedures,
and the use of personal protective equipment.
o Organize regular workshops and lectures on best practices in health
and safety.

» Student Education:
o Educational programs must be provided to students on safety and

health, including first aid, emergency procedures, and the use of
personal protective equipment.

o Organize regular workshops and awareness lectures.

o Provide school activities that enhance students' awareness of the
importance of health and safety.

2. Incident Reporting

« A system must be established for reporting and investigating incidents to
ensure corrective and preventive actions are taken.

« Allincidents must be reported immediately to the Health and Safety
Officer.

o Allincidents must be recorded in a dedicated log that includes details of

\ﬁ:incident and actions taken.
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3. Internal Audits

« Conduct regular internal audits to ensure compliance with approved
policies and procedures.

« Review all procedures and policies periodically and update them as
needed.

« Evaluate the effectiveness of the training and awareness provided to staff
and students.

« Implement improvement plans based on audit and evaluation results.

4. Maintenance

« Regularly maintain all health equipment according to manufacturer
recommendations and regulatory standards.

« Ensure all safety tools and equipment are in good condition and ready for
use.

« Conduct periodic inspections of the facilities to ensure they are free from
health and environmental risks.

« Document all maintenance activities and prepare regular reports on them.

5. Emergency Response

« Develop a comprehensive emergency plan that includes evacuation
procedures and first aid.

« Train all staff and students on emergency and evacuation procedures.

« Conduct regular emergency drills to ensure everyone is prepared to act in
case of an emergency.

« Establish emergency response teams and define the responsibilities of each
team.

Evaluation and Improvement

« Periodic Evaluation: Conduct regular evaluations of health and safety
policies and procedures to ensure their effectiveness and compliance with
regulatory standards.

« Continuous Improvement: Implement necessary improvements based on
evaluation results, audits, and feedback from the school community.

gﬁ’tgqp and Recording: Maintain accurate records of incidents,

5rr’tw<r;\ ions, and improvements made.
b

ew Objectives: Regularly review health and safety objectives and

aquustrthe Eaﬁed on actual performance and evaluation results.
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Conclusion

The private school is committed to providing a safe and healthy educational
environment for all members of the school community. This policy is
regularly reviewed to ensure compliance with the latest regulations and
continuous improvement of the implemented procedures.
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